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Request for Proposal - Internal Auditing Services 
 
 

I. INTRODUCTION 
A. General Information 

The Peekskill City School District, Westchester County, New York (hereafter known as the “District”) are 
requesting proposals from firms or individuals (hereafter known as the “firm”) who are qualified to provide 
Internal Auditing Services for the 2021-2022 school year, with an option to renew for 2022-23 and 2023-24.  
These audits are to be performed in accordance with the standards to financial audits contained in the 
Generally Accepted Government Auditing Standards (GAGAS), issued by the Comptroller General of the 
United States. 
 
There is no expressed or implied obligation for the District to reimburse responding firms for any expenses 
incurred in preparing proposals in response to this request. 
 
 
Any inquiries concerning the request for proposal should be emailed in writing to 
rzimmerman@peekskillschools.org or faxed to (914)737-2615 attention of Robin Zimmerman, will be 
accepted up until 2:00 p.m. on June 21, 2021. 
 
To be considered, two (2) originals, marked “Original” plus two (2) copies, marked “Copy” of the proposal 
must be received by the Assistant Superintendent for Business by 2:00 p.m. on June 21, 2021.  The proposal 
shall be delivered in a sealed envelope, clearly marked with the name of the firm, and the title of the proposal 
on the outside.  No fax copy of the proposal will be accepted.  The District reserves the right to reject any or 
all proposals submitted. 
 
It is the firm’s responsibility to ensure that their proposal is received by the Assistant Superintendent for 
Business before the deadline, whether sent by mail or by means of personal delivery.  All proposals received 
after the deadline stated in the RFP will not be considered and will be returned unopened to the firm.  The 
firm assumes the risk of any delay in the mail or in the handling of the mail by employees of the District. 
 
During the evaluation process, the District reserves the right, where it may serve the District's best interest, to 
request additional information or clarifications from firms, or to allow corrections of errors or omissions.  At 
the discretion of the District, firms submitting proposals may be requested to make oral presentations as part 
of the evaluation process. 
 
The District reserves the right to retain all proposals submitted and to use any ideas in a proposal regardless 
of whether that proposal is selected. Submission of a proposal indicates acceptance by the firm of the 
conditions contained in this request for proposals, unless any and all such exceptions are clearly and 
specifically noted in the proposal submitted and confirmed in the contract between the District and the firm 
selected. 
 
As part of the engagement, representatives of the firm familiar with the engagement may be required to 
attend night meetings with any of the following: district personnel, Board of Education, Audit Committee, or 
external auditor.  The cost of the evening meetings shall be included in the cost of the risk assessment for 
each year. 

 
B.  Terms of Engagement 

mailto:rzimmerman@peekskillschools.org
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A three-year fee schedule should be proposed, subject to annual review and concurrence of the District’s 
Board of Education, and the annual availability of an appropriation.  All fees must be all inclusive.  All rates 
must include any expenses incurred by the firm.  There will be no billing allowed for expenses incurred.   
 
The auditor as well as the District shall have the option to cancel the engagement provided that thirty days 
written notice is given to the other party or at the pleasure of the Board of Education. 
 

II.  NATURE OF SERVICES REQUIRED 
A.  General 

The Peekskill City School District is soliciting the services of qualified firms to serve as Internal Auditors for the 
District for 2021-22 school year, with an option to renew for the 2022-23 and 2023-24 school years.  These 
audits are to be performed in accordance with the provisions contained in this request for proposals. 

 
B. Qualifications 

 The firm must be either (a) a New York State licensed Certified Public Accounting Firm or (b) a licensed 
Certified Public Accountant in accordance with the New York State Education Department.   

 The firm’s staff should be proficient in the appropriate accounting principles and in Generally Accepted 
Government Auditing Standards auditing standards (GAGAS).  

 Be familiar with the legal requirements associated with General Municipal Law Section 103 and the 
bidding requirements and New York State Education Law for School Districts. 

 Be familiar with the practice and use of co-operating bidding, NY State, County and BOCES contracts. 

 Follow internal audit guidelines as generally accepted by the Institute of Internal Auditors. 
 
C. Scope of Work  

Tasks are to be performed in accordance with the standards of American Institute of Certified Public 
Accountants (AICPA) and International Standards for the Professional Practice of Internal Auditing 
promulgated by the Institute of Internal Auditors (IIA). 
 
1. For 2021-22 School year: 

 Perform an initial risk assessment.    

 Report to Audit Committee the schedule of areas to be tested and associated risks.   

 Perform review of audit area.  

 Be available for questions and/or recommendations on procedural issues. 

 Review any recommendations regarding the internal controls with Business Office personnel and then 
report the findings to the Board of Education. 

 Assist District officials in the design and implementation of recommended procedures to ensure the 
operating effectiveness for the internal control environment. 

 
2. For 2022-2023 School years: 

 Update initial risk assessment.    

 Report to Audit Committee the schedule of areas to be tested and associated risks.   

 Perform review of audit area.  

 Be available for questions and/or recommendations on procedural issues. 

 Review any recommendations regarding the internal controls with Business Office personnel and then 
report the findings to the Board of Education. 

 Assist District officials in the design and implementation of recommended procedures to ensure the 
operating effectiveness for the internal control environment. 

 
D.  Work Papers 
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All working papers and reports must be retained, at the Internal Auditor's expense, for a minimum of three (3) 
years, unless the firm is notified in writing by the District of the need to extend the retention period. The 
Internal Auditor will be required to make working papers available, upon request, to the district or its 
designees. In addition, the internal auditor shall respond to the inquires of any successor Internal Auditor to 
review working papers relating to the Internal Control system and any findings or reports issued. 

 
III. DESCRIPTION OF THE SCHOOL DISTRICT: 
A. Basic Information 

The Internal Auditor's principal contacts with the District are: 
 Ms. Robin Zimmerman – Assistant Superintendent for Business 
 Mrs. Felecia Mighty – District Treasurer 
 Ms. Jaruwan O’Brien – Administrative Assistant 

 
B. Background Information 

The Peekskill City School District serves approximately 3300 students from Pre-K through twelfth grade.  The 
District employs 590 employees.  There are four elementary schools, one middle school, one high school, an 
administration center. 
 
The Board of Education is comprised of 7 members.  The 2021-22 school budget is $101,368,973.  The District 
contracts for food service and transportation.  Other relevant background information for the District may be 
found in the District’s website – www.peekskillcsd.org. 
 

C. Fund Structure 
 The District utilizes the following fund types in its financial reporting: 

 General Fund 

 Special Aid Fund 

 School Lunch Fund 

 Debt Service Fund 

 Capital Fund 

 TG Fund 

 Extraclassroom Activity- (Part of the TA Fund) 
 
D.  Budgetary Basis of Accounting 

The District prepares its budgets on a basis consistent with generally accepted accounting principles for local 
government units and the uniform system of accounts as prescribed by the State of New York. 

 
E.  Grants 

The District receives Federal and State grants as well as various grants from other organizations (PTO, 
Foundation, gifts, etc.).  If more detailed information is required, you must contact the Assistant 
Superintendent for Business prior to submitting your proposal. 

 
F.  Pension Plans 
 The District participates in the following pension plans: 

 New York State and Local Employees Retirement System 

 New York State Teachers Retirement System  
 These are cost sharing multiple employer retirement systems.  A separate publicly available report is issued. 
 
G.  Other Information 

http://www.peekskillcsd.org/
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 The Business Office staffing consists of the Assistant Superintendent for Business/ Purchasing Agent, 
District Treasurer, Payroll, Accounts Payable, and Assistant Purchasing Agent/ Administrative Assistant/ 
Deputy Treasurer. 

 The District utilizes Finance Manager accounting software for its general ledger, payroll, accounts payable, 
purchasing, personal, budgeting and negotiations. 

 The District participates in the New York State and Local Employees Retirement System; the New York 
State Teachers Retirement System pension plans. 

 
I.  Availability of Prior Audit Reports 

Interested firms who wish to review prior years audit reports and management letters should contact the 
Business Office. 
 

IV. INTERNAL AUDIT SCHEDULE - Internal Control System 
It is the responsibility of the internal auditor to develop a comprehensive understanding of the internal 
control system.  In doing so, the system must be documented and made available for periodic review by the 
Board of Education and or its designee. This initial review and documentation must be included in the fee.  

 

V.  ASSISTANCE TO BE PROVIDED TO THE INTERNAL AUDITOR 
The business office staff and management personnel will be available to assist the auditor by providing 
information, documentation and any explanations. Report preparation, editing and printing shall be the 
responsibility of the Internal Auditor. 

 

VI. ANTICIPATED PROPOSAL TIMELINE: 
 The following is a list of key dates up to and including the date proposals are to be submitted: 
 
 Due date for proposals     June 21, 2021 
 Interviews       June 24, 2021 
 Recommendation to the Board of Education   July 6, 2021 
 

VII. INSURANCE REQUIREMENTS 
A.  Notwithstanding any terms, conditions or provisions, in any other writing between the parties, the proposer 

hereby agrees to effectuate the naming of the district as an unrestricted additional insured on the proposer’s 
insurance policies, with the exception of workers' compensation and professional liability. If the policy is 
written on a claims-made basis, the retroactive date must precede the date of the contract. 

 
B.   The policy naming the district as an additional insured shall: 

1) From an A.M. Best rated "secured" insurer, authorized to conduct business in New York State. 
2) Contain a 30-day notice of cancellation. 
3) State that the organization's coverage shall be primary coverage for the District, its Board, employees and 

volunteers. 
4) The district shall be listed as an additional insured by using endorsement CG 2026 or broader. The 

certificate must state that this endorsement is being used. If another endorsement is used, a copy shall be 
included with the certificate of insurance.   

 
C. The proposer agrees to indemnify the district for any applicable deductibles. 

 
D. Required Insurance: 

1) Commercial General Liability Insurance 
$1,000,000 per occurrence/ $2,000,000 aggregate. 
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2) Automobile Liability 
$1,000,000 combined single limit for owned, hired and borrowed and non-owned motor vehicles. 

3) Workers' Compensation and N.Y.S. Disability 
Statutory Workers' Compensation, Employers' Liability and N.Y.S. Disability Benefits Insurance for all 
employees. 

4) Professional Errors and Omissions Insurance 
$1,000,000 per occurrence/ $2,000,000 aggregate for the professional acts of the consultant performed 
under the contract for the district. If written on a “claims-made” basis, the retroactive date must pre-date 
the inception of the contract or agreement. Coverage shall remain in effect for two years following the 
completion of work. 

5) Excess Insurance 
On a “Follow-Form” basis, with limits of $3,000,000 each occurrence and aggregate. 

6) Employee Dishonesty Bond (Recommended) 
$1,000,000 per occurrence/aggregate 

 
E. Proposer acknowledges that failure to obtain such insurance on behalf of the district constitutes a material 

breach of contract. The contracted vendor is to provide the District with a certificate of insurance, evidencing 
the above requirements have been met, prior to the commencement of work or use of facilities. The failure of 
the district to object to the contents of the certificate or the absence of same shall not be deemed a waiver of 
any and all rights held by the district. 

 
The district is a member/owner of the NY Schools Insurance Reciprocal (NYSIR). The proposer further 
acknowledges that the procurement of such insurance as required herein is intended to benefit not only the 
District but also the NYSIR, as the District's insurer. 

 

VIII. PROPOSAL REQUIREMENTS 
A. General Requirements 

   Ms. Robin Zimmerman, Assistant Superintendent for Business 
   rzimmerman@peekskillschools.org 
 

CONTACT WITH PERSONNEL OF THE PEEKSKILL CITY SCHOOL DISTRICT OTHER THAN THE ASSISTANT 
SUPERINTENDENT FOR BUSINESS REGARDING THIS REQUEST FOR PROPOSALS MAY BE GROUNDS FOR 
ELIMINATION FROM THE SELECTION PROCESS.  All inquiries resulting in clarification of RFP specifications or 
procedures will be responded to in writing.  Copies will be distributed to all prospective bidders who have 
submitted a “Notification of Interest”. 

 
B. Submission of Proposals:   Firm’s must submit one original, marked two (2) originals, marked “Original” 

plus two (2) copies, marked “Copy” of the proposal.  The deadline to submit the proposals is 2:00 p.m. on 
June 21, 2021.  Late submissions will not be accepted and will be returned to the firm unopened.  
Proposals must be fully sealed.  NO FAX COPY of a proposal will be accepted.  The entire responding 
proposal to the request shall be placed in a sealed manila envelope marked with the words: “RFP-IAS 
PCSD 2021-INTERNAL AUDITING SERVICES”.  

 
All proposals must be sent to the following address: 
 Robin Zimmerman 
 Assistant Superintendent for Business 
 Peekskill City School District 
 1031 Elm Street 
 Peekskill, New York 10566 

mailto:rzimmerman@peekskillschools.org
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C. Proposal Content:   the proposal package shall include the following items: 

 Title Page showing the RFP's subject; the firm's name; the name, address and telephone number of a 
contact person; and the date of the proposal. 

 A signed letter of transmittal briefly stating the firm's understanding of the work to be done, a 
commitment to perform the work within the time period, a statement why the firm believes itself to 
be best qualified to perform the engagement and a statement that the proposal is a firm offer for the 
years 2021-22, 2022-23, and 2023-24. 

 Provide documentary evidence that the firm is either (a) a New York State licensed Certified Public 
Accounting Firm, or (b) a licensed Certified Public Accountant in accordance with the New York State 
Education Department.  

 A brief narrative detailing the firm's history including location, size and date of inception.  

 Describe the firm’s experience and expertise in internal auditing.  

 State the names, titles and credentials of all partners, associates, and accountants that might be 
assigned to this engagement. 

 List of three (3) school district references with the contact name, title and phone number.  

 Current list of school district clients to whom services were provided in: 

 Any reports issued by the New York State Comptroller's office indicating negative findings on 
previous or current audits (including special engagements). 

 Disclosure and description of any disciplinary proceedings pending against you in any jurisdiction or 
whether discipline has been previously imposed against you in any jurisdiction. If discipline has 
previously been imposed, state the date, jurisdiction, nature of the ethics violation and the penalty 
imposed. If proceedings are pending, specify the jurisdiction, the charges and the likely time of their 
disposition.  

 Disclosure and description of any arrests or convictions against the members of the firm.  

 A copy of the firm's most recent external quality review report.  

 An affirmative statement that it is independent of the District as defined by the U.S. General Accounting 
Office's Government Auditing Standards. 

 Identify the nature of any potential conflict of interest the individual or firm might have in providing 
these services to the District.  

 Provide a detailed plan of approach to the audit. Include timelines and resources needed to 
effectively review operating and management controls.  

 Describe any subjects related to internal auditing services in which the firm has special expertise that 
will benefit the District.  

 Provide any other information that might be beneficial to the District. 

 The proposal should include sample formats for required reports.  

 Assurance that the Executed copies of the Certificates of Insurances will be provided. 

 A completed Non-Collusive Certification (See Appendix B). 

 A completed Non-Collusive Resolution (Required for Corporations) (See Appendix C). 

 A completed Proposer Warranties (See Appendix D). 

 A completed Hold Harmless Agreement (See Appendix E). 

 The completed Dollar Cost Bid form for all the years (See Appendix F). 

 A completed Proposal Certification (See Appendix G) 

 A completed Iranian Divestment Form (See Appendix H) 

 A completed W-9 form.  
 

D. Specific Approach:  The proposal should set forth a work plan, including an explanation of the 
methodology to be followed, to perform the services required in this request for proposal.  In developing 
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the work plan, reference should be made to such sources of information as District's budget and related 
materials, financial and other management information systems. 
 

E. Manner of Payment: Approximately 45 days after required reports are received by the District and 
approved by the Board of Education, and original invoice is submitted. 

 

IX. RIGHTS RESERVED 
Submission of a proposal indicates acceptance by the firm of the conditions contained in this request for 
proposal unless clearly and specifically noted in the proposal submitted and confirmed in the contract 
between the District and the firm selected. 

 
The District reserves the right to amend any segment of the RFP prior to announcement of the successful 
vendor.  In such an event, all responding vendors will be afforded the opportunity to revise their proposal to 
accommodate the RFP amendment.  The District also reserve the right without prejudice to reject any or all 
proposals, or parts of proposals, to waive any informalities therein, to extend proposal due dates, or to cancel 
this solicitation for proposals if it is considered to be in the best interest of the School District. 

 

X. EVALUATION PROCEDURES: 
Evaluations 

These proposals are being solicited through a fair and open process. The criteria and the other requirements 
herein are intended to be non-restrictive for the purpose of obtaining participation of qualified professionals 
and uniformity in the manner of submission of proposals. 

 
A. Evaluation Criteria 

Proposals will be evaluated using below mentioned criteria. 
 

 The firm possesses qualifications commensurate with duties of an internal auditor. 

 The firm submits a copy of its last external quality control/peer review report and has a record of quality 
internal audit work. 

 The firm adheres to the instructions in this request for proposal on preparing and submitting the 
proposal. 

 The results of reference checks. 

 The firm’s past experience and performance on comparable school district engagements. 

 The quality of the firm’s personnel (if any) to be assigned to the engagement and the quality of the firm’s 
management support personnel to be available for technical consultation. 

 Annual Cost.  
 

C. Oral Presentations 
During the evaluation process, the District may, at their discretion, request any or all proposers to make oral 
presentations.  Such presentations will provide proposers with an opportunity to answer any questions the 
District may have on their proposal.  Not all proposers may be asked to make such oral presentations. 

 

D. Right to Reject Proposals 
The District reserves the right to: (i) not select any of the applicants; (ii) require applicants to submit to a 
personal interview and/or submit additional or clarifying information; (iii) to reject any or all proposals; (iv) to 
waive any informalities in the proposals; and (v) procure the services from other sources if deemed most 
advantageous to the objectives of the District.  

 
The District’s determination of the applicant who is most advantageous to the goals and objectives of the District 
shall be final and conclusive. The appointment shall be determined by majority vote on a resolution to be read at 
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an open public meeting. No applicant shall cause or influence, or attempt to cause or influence, any District 
official, officer or employee to secure unwarranted privileges or advantages.  

 
XI. TERMS OF ENGAGMENT 

A one (1) year engagement is contemplated by the Board of Education with the option to renew annually for 
the next two (2) years according to the terms and conditions listed in the RFP. 
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Peekskill City School District 
Peekskill, NY 10566 

 

Request for Proposal for Internal Auditor   
 

Appendix A 
 

(Firm's Letterhead)        

 
Ms. Robin Zimmerman  
Assistant Superintendent for Business 
Peekskill City School District 
1031 Elm Street 
Peekskill, New York 10566 
 

RE: NOTIFICATION OF INTEREST 
 
Dear Ms. Zimmerman: 
 
Our firm is interested in submitting a proposal for the Internal Auditor services for the Peekskill City School 
District for the 2021-22 school year, with an option to renew for the 2022-23 and 2023-24, as set forth in 
the request for proposals (RFP) dated June 21, 2021. 
 
The contact person for our firm is      , and may be corresponded with via e-
mail at      . 
                    (E-mail address) 
 
Yours very truly, 
 
 
(FIRM) 
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Peekskill City School District 
Peekskill, NY 10566 

 

Request for Proposal for Internal Auditor 
 

Appendix B 
 

NON-COLLUSIVE BIDDING CERTIFICATION 
(As required by Section 103d of the General Municipal Law as the act and deed of such corporation, and for any 
inaccuracies or misstatements in such certificate, this corporation bidder shall be liable under the penalties of 
perjury). 

 
As of September 1, 1966, this Section will read as follows- 
 
103-d Statement of non-collusion in bids and proposals to political subdivision of the state. Every bid or proposal 
hereafter made to a political subdivision of the state or any public department, agency, or official thereof where 
competitive bidding is required by statute, rule, regulation or local law, for work or services performed or to be 
performed or goods sold or to be sold, shall contain the following statement subscribed by the bidders and 
affirmed by such bidder as true under the penalties of perjury,  
 
a. By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the 

case of any joint bid each party thereto certified as to its own organization, under penalty of perjury, that to 
the best of knowledge and belief: 

 
1 The prices in this bid have been arrived at independently without collusion, consultation, communication 

or agreement, for the purpose of restricting competition, as to any matter relating to such prices with 
another bidder or with any competitor, 

2 Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly 
disclosed by the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or 
indirectly, to any other bidder or to any competitor; and 

3 No attempt has been made or will be made by the bidder to induce any other person, partnership or 
corporation to submit or not to submit a bid for the purpose of restricting competition. 
 

b. Any bid shall not be considered for award nor shall any award be made where (a) (1) (2) and (3) above have 
not been complied with; provided however, that if in any case the bidder shall so state and furnish with the 
bid a signed statement which sets forth in detail the reason therefor. Where (a) (1) (2) and (3) above have not 
been complied with, the bid shall not be considered for award nor shall any award be made unless the head 
of the purchasing unit of the political subdivision, public department, agency or official thereof to which the 
bid is made, or his designee, determines that such disclosure was not made for the purpose of restricting 
competition. 
 
The fact that the bidder (a) has published price lists, rates, or tariffs covering items being procured, (b) has 
informed prospective customers of proposed or pending publication of new or revised price lists for such 
items, or (c) has sold the same items to other customers at the same prices being bid, does not constitute, 
without more, a disclosure within the meaning of subparagraph one (a). 
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Any bid hereafter made to any political subdivision of the state or any public department, agency or official 
thereof by a corporate bidder for work or services performed or to be performed or goods sold or to be sold, 
where competitive bidding is required by statute, rule, regulation or local law, and where such bid contains 
the certification referred to in subdivision one of the section, shall be deemed to include the signing and 
submission of the bid and the inclusion as the act and deed of the corporation. 

 
Signed _____________________________     Title ______________________________ 
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Peekskill City School District 
Peekskill, NY 10566 

 

Request for Proposal for Internal Auditor  
 

Appendix C 
 

RESOLUTION - FOR CORPORATE BIDDERS ONLY 
 

 

 

 
RESOLVED THAT ______________________________________ be authorized to sign and submit the bid or 
proposal of this corporation for the following project: 
 

 

Describe the project 
 

 

And to include in such bid or proposal the certificate as to non-collusion required by SECTION ONE HUNDRED 
THREE – D of the General Municipal Law as the act and deed of such corporation and for any inaccuracies or 
misstatements in such certificate this corporate bidder shall be liable under the penalties of perjury. 
 

 

The foregoing is a true and correct copy of the resolution adopted by; 
 

 

Corporation at a meeting of its Board of Directors held on the            day of and is still in full force and effect this 
_______ day of _______________, 2021.       
 

 

 

 

 

     __________________________________ 

 

 

(SEAL OF CORPORATION) 
 

 

     __________________________________ 

 

      (SECRETARY) 
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Peekskill City School District 
Peekskill, NY 10566 

 

Request for Proposal for Internal Auditor  

 

Appendix D 
 
 
 

PROPOSER WARRANTIES 
 

 

 

A. Proposer warrants that it is willing and able to comply with State of New York laws and regulations.  
 
B. Proposer warrants that it is willing and able to obtain an error and omissions insurance policy providing a prudent 

amount of coverage for the willful or negligent acts, or omissions of any officers, employees or agents thereof. 
 

C. Proposer warrants that it will not delegate or subcontract its responsibilities under an agreement without the 
express prior written permission of the Peekskill City School District. 

 
D. Proposer warrants that all information provided by it in connection with this proposal is true and accurate. 

 
 
 
 

 Firm’s Name 

 

 Address 

 

 City, State, Zip 

 

 (Print Name)      (Signature) 

 

 (Phone)      (Fax) 



16 

 

 

Peekskill City School District 
Peekskill, NY 10566 

 

Request for Proposal for Internal Auditor  

Appendix E 
HOLD HARMLESS AGREEMENT 

(This form must be signed and notarized – Submit with bid) 
 
It is hereby agreed and understood that the contractor agrees to hold harmless and indemnify Peekskill City 
School’s Board of Education, Peekskill City School District, or any officer, agent, servant, or employee of the 
Peekskill City School District from any lawsuit, action, proceeding liability, judgment, claim or demand which may 
arise out of: 
 
A) Any injury to person or property sustained by the contractor, its agents, servants or employees or by any 

person, firm, or corporation employed directly or indirectly by them upon or in connection with their 
performance under the contract, however caused; 

B) Any injury to person or property sustained by any person, firm, or corporation, caused by any act, default, 
error or omission of the contractor, its agents, servants, or employees or any person, firm or corporation, 
directly or indirectly employed by them upon or in connection with performance under the contract. 

 
The assumption of indemnity, liability and loss hereunder shall survive contractor’s completion of service or other 
performance hereunder and any termination of this contract. 
 
The contractor at its own expense and risk shall defend any legal proceedings that may be brought against the 
Peekskill City School District, Peekskill City School’s Board of Education, or any officer, agent, servant, or employee 
of the Peekskill City School District on any claim or demand, and shall satisfy any judgment that may be rendered 
against the Peekskill City School District, Peekskill City School’s Board of Education, or any officer, agent, servant, 
or employee of the Peekskill City School District. 
 
This Indemnification, Defense and Hold Harmless Agreement shall apply to any lawsuit, action, proceeding, 
liability, judgment, claim or demand, of whatever name or nature, notwithstanding that Dealer may deem the 
same to be frivolous or without merit.  It is intended that this Agreement be interpreted in the broadest manner 
possible so as to insulate all of the entities, parties and individuals named above form any liability, cost or 
judgment, monetary or otherwise, as the same may relate to the personnel and services provided by the Dealer. 

 

 

Signature:  ___________________________________________ Date:  __________________ 
 
Affirmed to me this ________________ day of ____________________, 2021 
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Peekskill City School District 
Peekskill, NY 10566 

 

Request for Proposal for Internal Auditor  

 

Appendix F 
 
 

SCHEDULE OF PROFESSIONAL FEES   
(To include all necessary expenses as per specifications of the RFP) 

 

School Years 

 
Annual Cost 

 

2021 - 2022  $ 

2022 - 2023 

 
$ 

2023 - 2024 

 
$ 

 
 
 

 Company name 

 

 Address 

 

 City, State, Zip 

 

 (Print name)      (Signature) 

 

 (Phone)      (Fax) 
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Peekskill City School District 
Peekskill, NY 10566 

 
Request for Proposal for Internal Auditor  

 

 

Appendix G 

PROPOSAL CERTIFICATION 
 
We have read the Request for Proposal (RFP) for Internal Auditor Services and fully understand its intent. We 
certify that we have adequate personnel, equipment, and facilities to fulfill the requirements thereto. We 
understand that our ability to meet the criteria and provide the required services shall be reviewed by the District, 
which will develop a recommendation for the Board of Education’s consideration regarding the selection of the 
most advantageous Internal Auditor Services proposal.  
 
It is understood that all information included in, attached to, or required by this RFP shall become public record 
upon delivery to the District. The undersigned certifies that the completion of the Proposal is a binding 
commitment to provide the Internal Auditor Services requested as proposed herein.  

 

 
 
 
 
 

 

 Company name 

 

 Address 

 

 City, State, Zip 

 

 (Print name)      (Signature) 

 

 (Phone)      (Fax) 
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Peekskill City School District 
Peekskill, NY 10566 

 
Request for Proposal for Internal Auditor  

 
 

 
Appendix H: 
 

IRANIAN DIVESTMENT ACT 

 

 

The below signed bidder affirms the following as true under penalties of perjury: 

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in 
the case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, 
that to the best of its knowledge and belief that each bidder is not on the list created pursuant to 
paragraph (b) of subdivision 3 of Section 165-a of the state finance law. 

Corporate or Company Name 

By: ____________________________________ 
Signature 

     
      _____________________________________  
        Title 

Sworn to before me this 
 _____ day ____________, 2021 

Notary Public 

 














